
PhUS Council Minutes
May 10th, 2023

9:30PM

President Allan Ma P 1st Year Rep -
VP Internal Maric Son P 1st Year Rep -
VP External Angel Chiang L 1st Year Rep -
AVP Internal Alecz Reyes P 2nd Year Rep -
VP Academic Sarah Kim P 2nd Year Rep -
AVP Academic Mina Rim P 2nd Year Rep -
VP Finance David Wang P 3rd Year Rep -
VP Social Anthony Prpic P 3rd Year Rep -
AVP Social Emma Mills P 3rd Year Rep -
VP Communications Trevor Chan P 2025 Grad Reps (3rd Year) Michelle Kim

Sanjit Bains
-

Secretary Meghan MacLaren P -
Sports Representative Noah Koster P 4th Year Rep Marcus Wong -
Sponsorship Coordinator Sunny Qin P 4th Year Rep Sarah Burke -
Mentorship Coordinator Hannah Cardle P 2024 Grad Reps (4th Year) Sara Tavoossi

Madailein Schuckel
-
-

Senator -
Faculty Representative Dr. Kerry Wilbur - Faculty Representative Jennifer Chatterton -

Faculty Representative Dr. Marion Pearson - Faculty Representative Gloria Cheng -
Faculty Representative Dr. Sandra

Jarvis-Selinger
- Faculty Representative Ginette Vallee -

P (present) | A (absent) | R (regrets) | L (late) | - (not required to attend)

Guests: none

Meeting Presentation:

Meeting called to order at 09:33 PM

Motioned: Be it resolved that the Pharmacy Undergraduate Society approves the addition to their
Constitution and TOR found below (Pharmily Mentorship Program merger into PhUS).
Moved: Allan Ma Seconded: Sunny Qin
Approved: 14; Objections: 0; Abstained: 0



Discussions:

1. President
a. PhUS Council Meetings and General Expectations of Executives

i. Introductions and official email addresses
ii. Meetings are mandatory unless excused - don’t be late!

1. Send regrets if necessary at least 24h prior to meeting
2. 3 unexplained absences = review of PhUS position
3. Add agenda items/slides at least 24h prior to meetings
4. Actively participate and read documents sent in group chat
5. Take responsibility for duties and meet deadlines
6. Actively vote
7. Progress updates to council
8. All execs must join 2 PhUS committees and assist council as required
9. Familiarize yourself with PhUS Constitution and Bylaws, website

iii. May-August one meeting per month online, timing based on availabilities, length
depends on agenda

1. Recorded just for meeting minutes and then deleted
iv. Winter meetings hybrid once weekly (Room 3110 and on Zoom)

1. Mondays 12-1pm
2. Recorded just for meeting minutes and then deleted
3. Attend in-person if on campus!

v. Minutes
1. Taken by Secretary and sent out with following week’s agenda and slides
2. Approved during following meeting before published
3. Please let Secretary know if needs edits

b. PhUS Committees
i. All execs must be on 2 committees (including those they run)

1. Student Pipeline (VP and AVP Academic) - student academic concerns
2. SoCo (VP and AVP Social) - planning SDM Welcome Back BBQ, Halloween, Gala,

Skits Night, etc.
3. Sports (Sports Rep) - planning sports events
4. Sponsorship (VP Finance and Sponsorship Coord) - funding for PhUS
5. Constitution Review (President and VP Internal) - edits to Constitution
6. Mentorship (Mentorship Coord and President)

a. Mixture of those previously involved in Pharmily Mentorship program and
PhUS execs?

ii. PhUS execs don’t need to apply for these committees
1. Google Form by next meeting to decide committees

c. Pharmily Mentorship Merger
i. PY1 students paired with PY2/3 for mentorship and help transitioning
ii. To ensure continuity of program, Pharmily incorporated into PhUS (voted on last year)



iii. Question by MS about whether Mentorship Coord is hired or elected role - hired
applicants should have experience to make them qualified, discussion to switch to
elected for future after this year (but already decided to be hired for transition year)

1. Ingrid Frank (previous head of Pharmily) involved in transition
iv. If below approved, need to (over summer):

1. Create email and transfer information from current drive to new
a. phus.mentorship@gmail.com?

2. Hire Mentorship Committee
3. VP Finance to approve budget ($300)
4. Council to provide feedback during transition year

v. Proposed addition to Constitution (Addendum to Article 5 also found below; full
addition including TOR linked at left): - needs⅔ vote

1. Approved
d. Summer 2023 Tasks and Responsibilities

i. President
1. Planning PY1 Orientation Week with Leah
2. Mentorship Program
3. Attend meetings with Faculty and the College
4. Manage UpToDate accounts
5. Check-ins with all executives on tasks

ii. Secretary
1. GPA
2. Organize summer meetings and minutes

iii. VP Internal/AVP Internal
1. Locker key ordering
2. Update Club Leaders contact list
3. Review and update PhUS documents
4. Retreat planning

iv. VP External
1. Attend AMS meetings
2. Handle all external PhUS matters

v. VP Finance
1. Propose and present PhUS Budget - AMS Budget due ~June

a. GPA ($3000 PhUS subsidy like last year?) and PhUS Retreat
2. AMS Treasurer’s Training
3. Reimbursements

vi. Sponsorship Coordinator
1. Contact old sponsors to introduce yourself and offer sponsorship opportunities

for next year
2. Find new sponsorship opportunities
3. Update the Sponsorship Package

vii. VP Social/AVP Social
1. SDM Welcome Back BBQ

a. Connect with Jessica to introduce yourselves and start planning

mailto:phus.mentorship@gmail.com
https://docs.google.com/document/d/1uR0XhOB5TrTaFrwDd5otoIz7nb3PTg9UkWGAHZ_iqhA/edit?usp=sharing


2. GPA - PhUS Station
3. Start brainstorming and planning events for the year
4. Hire SoCo (First Round)

viii. Sports Rep
1. Start brainstorming and planning events for the year
2. Intramurals?

ix. VP Academic/AVP Academic
1. Academic Committee Meeting
2. Start brainstorming and planning events for the year
3. AVP Academic - MHTF merger into PhUS

x. VP Communications
1. Update PhUS website
2. Post communications to UBC Pharmacy Hub Facebook as required
3. Manage all PhUS social media accounts

xi. Mentorship Coordinator
1. Coordinate and plan the Mentorship Program

e. Upcoming Dates and Events
i. June, July, August Council Meetings

1. Grad and 4th Year Reps will be invited
2. Date and time TBD

ii. PhUS Retreat
1. End of August

iii. GPA
1. Saturday, September 2nd, 2023

iv. First day of classes
1. Tuesday, September 5th, 2023
2. Orientation Week September 5th-8th

v. SDM Welcome Back BBQ
1. During Orientation Week

Constitution (Addendum to Article 5)
1) Mentorship Coordinator (EXECUTIVE)

1. Coordinate the Pharmily Mentorship Program and the Mentorship Committee with the President

2. Hire the Mentorship Committee

3. Recruit and train mentors over the summer and provide regular check-ins to mentors throughout the

academic year

4. Recruit and pair mentees with mentors over the summer

5. Explore further mentorship opportunities with the student body

Examples of duties of the Mentorship Coordinator may include:

A. Provide sufficient training to mentors and ensuring mentors are meeting with the mentees

throughout the academic year



B. Pairing mentee with mentors based on different factors

C. Serve as the point of contact for students who are seeking mentorship

D. Evaluate the effectiveness of the mentorship program on a regular basis and collect feedback

evaluations from students

E. Coordinate the mentor award, mentorship related events and guidance documents

2) President

1. Coordinate the Pharmily Mentorship Program and the Mentorship Committee with the Mentorship

Coordinator

2. Liaise with the faculty on updates regarding the student mentorship program

2. VP Internal
3. VP External
4. VP Academic
5. VP Finance
6. Sponsorship Coordinator
7. VP Social
8. VP Communications
9. Mentorship Coordinator
10. Secretary

a. GPA Update
i. Hired execs have been notified and have until tomorrow night to respond
ii. Group chats have been made
iii. Execs will be asked to read last years’ transition reports
iv. More participation needed from incoming PY3 and PY4 - please consider volunteering

when volunteer applications open!
v. Co-chairs are meeting on Sunday to come up with a general timeline for each committee
vi. All execs are meeting next Wednesday for onboarding
vii. Individual committees should have their first meetings the week after that

11. Senator
12. Sports Rep
13. Grad Reps 2025
14. 4th Year Reps
15. Grad Reps 2024
16. 1st Year Reps
17. 2nd Year Reps
18. 3rd Year Reps



Round Table:

Faculty -
President NTR
Secretary NTR
VP External NTR
VP Internal Retreat: will be sending out Google Form to poll dates (Aug 9-23)

Lockers: Secretary, Social key to big locker; President, Internal keys to all lockers -
need to contact building ops (Rehana) individually to get keys

VP Academic NTR
VP Social NTR
VP Sponsorship Updating Sponsorship Package and discussing with Social RE: SDM Welcome Back

BBQ
VP Finance Budget estimates from different execs (Social and Sports)
VP Communications Updating website (job postings)
Mentorship
Coordinator

Updating Google Forms and posting

Senate -
Sports Rep NTR
Grad Reps 2024 -
Grad Reps 2025 -
1st Year Reps -
2nd Year Reps -
3rd Year Reps -
4th Year Reps -
NTR = nothing to report
Meeting Adjourned: 10:23 PM
Moved: Allan Ma; Seconded: Meghan MacLaren
Be it resolved that the PhUS council adjourns the meeting.


